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	Nonconformance Report
Project name:

Name(s) of the auditor(s):

Name of the auditee:

Date on which the audit is conducted:         From (time) _______ to (time) _______

Type of audit: periodic / phase-end     vertical / horizontal

NCs uncovered during the audit (use an additional sheet if required)
	NC No.
	NC description
	Reference to 
process for the NC
	Closed on
	Status 
(open / closed)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Opportunities for improvement observed, if any
	Description of improvement opportunity 
	Artifact reference
	Reference to section of the artifact for improvement opportunity 

	
	
	

	
	
	

	
	
	

	
	
	



Suggestions for improvement
	Description of the suggestion
	Reference to artifact or area for the suggested improvement

	
	

	
	

	
	



Signature of auditor:
Date of signature:

Closure action by the auditee:

Corrective actions implemented
	Corrective action implemented
	NC numbers covered by this corrective action
	Any comments

	
	
	

	
	
	

	
	
	



Preventive action implemented
	Preventive action implemented
	NC numbers covered by this corrective action
	Any comments

	
	
	

	
	
	

	
	
	



Signature of auditee:
Date of signature:


NC closure actions (to be filled in by the auditor)

I have verified and found all the NCs described above are closed satisfactorily, except the following NCs, which are retracted / pending:

1.
2.
3.

Signature of auditor :
Date of signature:
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